AOMUHUCTPAULUA
YEPBNEHOBCKOIO CENNbCKOIO NMOCEJNEHUA

CBETOSIPCKOro MYHULMNANBHOIO PAUOHA BONrOrPALCKON
OBJIACTHU

INOCTAHOBJIEHUE

Or21.03.2011r Ne 15

06 yrBepxaenus [Jopsaka paspaboTKy

¥ YTBEP)KACHUS aIMUHUCTPATHBHbIX
PErTaMeHTOB IIPEI0CTaABICHNS
MyHUIUITAIBHBIX YCITyT

B coorBercTBUM ¢ DemepalbHBIM 3aKOHOM OT 27.07.2010 N 210-®3 "O6
OpTAHM3AIMM TPELOCTaBIEeHHs T[OCYJaPCTBEHHBIX 1 MYHUIMIAIEHEIX yemyr",
®epepanbHpM 3aK0HOM 0T 06.10.2003 N 131-®3 "O6 o0mux NOpUHIXIAX
OpraHM3aliy MECTHOTO CaMOYIIPaBICHUS B Poccutickoit @emeparun’,

ITOCTAHOBJIAIO:

1. Yrepmuts «Ilopsimok pa3paboTKy ¥ yTBEPXKICHUs aAMUHHCTPATHBHBIX
peryaMeHTOB [IPEIOCTABIEHNUs MY HULIUITAIbHBIX YCIYT (mpuiorxerue Nel).

2. O6GHapOIOBATH HACTOALIEE IIOCTAHOBICHHE B yCTAHOBJICHHOM IOPA/KE.

3. KOHTpOTb 3a WCIIOJHCHHEM HACTOAIIEro IOCTAHOBICHMSI OCTABILIO 33
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I[Tpunoxerne Nel
K TIOCTAHOBJIEHUIO a[IMAHHCTPAIIN
YepBIIEHOBCKOTO CEITBCKOTO
IOCETCHUS
ot 21.03.2011 r Ne 15

Iopsinox
pa3padoTKH M yTBepPKACHUS
QMHHHCTPATHBHBIX PerIaMeHTOB MPEI0CTaBIEHHA
MYHHIHTATLHBIX YCTYT IMAHACTpALHEH
YepBJIEHOBCKOTO CEJIHCKOT0 MOCEIeHHS

1. O0mue moJIosKeHUST

1.1. Hacrosmumit ITopanok ycraHaBiIuBaeT TpeOOBaHMI K pa3paboTKe ¥ YTBEPKICHHIO
agMuHUCTparmeil UepBICHOBCKOTO CENbCKOTO IOCETEHUS aAMHHUCTpaTHBHEIX PETJIaMEHTOB
IIpeI0CTABIIEH S MyHHUIIMIIANBHBIX yCIyT (faliee - a/IMIHUCTPaTHBHBIC PETTIaMEHTBHI).

1.2. Tlog mpemocTaBISEMOM MyHHIMIIANBHON YCIyrod B HACTOSIIEM [TonoxeHun
HOHFMAaeTcs JIeSTENBHOCTh [0 peanu3arid  (QYHKIME aIMUHUCTpaliy epBIEHOBCKOIO
CellbCKOr0  TOCENEHHUs, KOTOpas OCYIIECTBISETCS IO 3ampocam 3asBUTENeH B IpeAenax
ITOTHOMOYHH aIMHHHCTparuy UepBICHOBCKOIO CENCKOIO IIOCENEHMS 110 PEIICHHIO BOTIPOCOB
MECTHOTO 3HAUCHWS, YCTAHOBIEHHBIX B COOTBETCTBHA ¢ PeepanbHbM 3aKOHOM OT 06.10.2003
N 131-®3 "O6 o6Iux MNpUHIEIAX OPTraHU3alui MECTHOrO CaMOyNpaBJICHMs B Poccuiickon
Denepanun’

13. Tlom 3agBuTesiME B HAcTOsIIeM Llopsiake HOHUMAOTCS —(U3MYECKOe WM
[OPHIMNYECKOE JUIO (38 MCKIFOUEHHEM TOCYJApCTBEHHBIX OPraHOB M HX TEPPUTOPHAIIBHBIX
OpTaHoOB, OPraHOB FOCYNAPCTBEHHBIX BHEOIOKETHBIX (GOHIOB U MX TEPPUTOPUATBHBIX OPTaHOB,
OpraHoB ~MECTHOLO — CaMOYHpaBleHHs) JHb0  HX YIIOJTHOMOYEHHBIE  [PEICTABUTEIH,
obpaTUBIIMECS B aIMHUHUCTPAlMIO IepBICHOBCKOTO CEIBCKOIO  MOCENICHUT mubo B
OpraHU3aIMH, YYACTBYIOLIME B IPEJOCTABICHAN MYHMIMIAIBHBIX YCIYr, C 3alpocoM O
IPEeIOCTABICHUA MYHUITUIIATBHON  YCIYTH, BBIPOKCHHBIM B YCTHOY, NHUCHPMEHHOW WX
DIIEKTPOHHOM popMe.

1.4, AIMUHHCTDaTHBHBIA pCIIAaMEHT YyCTaHABIMBAeT CPOKA H IIOCIENOBATENIRHOCTH
a[MUHUCTPATHBHBIX  IPOIENyp W  aJIMHHHCTPaTHBHBIX JeHCcTBUN  aAMUHHMCTPALUH
UepBICHOBCKOTO CEIBCKOIO TMOCENeHus (nanee - OTBETCTBEHHBIC WCIIONHUTENH), HOPAIOK
B3aMMOJIEHCTBYAS MEXIy HMMH, a TaKKe B3aMMOICHCTBHC OTBETCTBEHHBIX UCTIONHUTENEN C
3aSIBUTENSIMHU IIPH [IPEIOCTABICHAN MYHUIMITAIBHBIX YCIIYT.

1.5. AZMHHHCTpaTHBHBIE  DETJIAMEHTHI ~ pa3padaTBIBAIOTCA  COOTBETCTBYIOIIMM
CTPYKTYPHBIM TOApa3feleHAeM aTMUHUCTpaluy JepBIEHOBCKOr0 CEeIbCKOro MOCCICHIA, K
chepe [eSTEeNBPHOCTH KOTOPOM OTHOCHTCS HPENOCTABICHUE COOTBETCTBYIOIIEH MyHUIIMIATBEHON
YCIIyTH, Ha OCHOBE 3aKOHOIATeNhCTBA Poccuifckoi Deneparun U Bomnrorpaackoit o0nacTH,
nocTanoBienuit [Ipasutenscta Poccuiickoit @eneparun u [IpaBuTeIbCTBA Bonrorpancko#
067acTH ¥ WHBIX HOPMATHBHBIX aKkTOB Poccuiickod Penepanuu u Bonrorpaackoil o0nacTy,
Verasa UepBIEHOBCKOTO CETBCKOTO TTOCCICHHS.

1.6. ApmmHucTpaiws YepBIEHOBCKOTO CEIbCKOrO  MOCCICHHA  IIPH pa3paboTKe H
YTBEPIKICHUHA aJIMAHUCTPATHBHBIX PETJIAMEHTOB PYKOBOACTBYIOTCS HACTOALIIM [MopstnkoMm.

1.7. TIpu paspaboTKe aqMHHUCTPATUBHBIX PEITTAMEHTOB IIPEIyCMATPUBACTCA OTITUMHU3AIUL
(TIOBBIIEHAE KAYECTBA) IIPEIOCTABNCHHAS My HIUITAIBHBIX YCIYT, B TOM THCIC.

a) yIopsmIoueHre afMUHECTPATUBHEIX IIPOLEyP U aIMUHUCTPATHBHAIX JEWCTBHH;

6) ycTpaHeHWe W30OBITOYHBIX — &/JMUHMCTPATWUBHBIX — HPOLCAYD 1 M30BITOYHBIX
aIMHHECTPATUBHBIX ICHCTBUH, €CITH 3TO HE IPOTUBOPESIUT IefCTBYIOIIEMY 3aKOHOIATEIbCTBY;

B) COKpalleHWe KONMYECTBA JOKYMEHTOB, IPEACTABIACMBIX  3aABUTCILAMH JULSE
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TIpe/oCTaBICHIA Myﬁmmnanbﬂoﬁ yCIIyTH, CHIKEHUC KOJNU4ecTBa B3aﬂMoneﬁ0TBﬂﬁ 3asBUTEIE]
¢ NOMKHOCTHBIME MIaMH, B TOM HCIC aa cueT peanusalii TpUHIHAIA "oIHOTO oxua' TpH
[IpeloCTaBICHIH MyHnnunaanoﬁ YCIIyTH Ge3 ydacThd saspuTens, B TOM qucie  ©
JCIIONB30BaHACM HH@)opMalmonHo—KOMMyHHKaHHOHme TeXHOJOTHH}

) COKpAIICHHC cpoxa TIpe/(oCTaBICHHA Myﬁmmnaﬂbﬁoﬁ yCayrd, 2 TaKKe CpOKOB
WCTIOJIHCHMS OTHENBHBIX aIMUHUCTPATABHBIX gponenyp # aIMAHHCTPATABHBIX neficTBU# B
pamKax TIpeloCTABIICHIA MyHﬂuunaanoﬁ yCIyTH. OTBETCTBEHHBIHA JCTIONTHHATENb, TAKKE MOJKET
}’CTaHaBIII/IBaTBCS{ 5 aIMPHACTPATUBHOM pernaMeHTe COKpAIICHHBIC CPOKH TIpeNOCTaBICHI
Myﬁmmnanbﬂoﬁ YCIIyTH, & TAKKe CPOKH JCTIONHEHWS A (MHHMCTPATHBHBIX npouenyp B pamKax
TIpefoCTaBICHAA MyHHHHHaJIBHOﬁ ycImyrd 10 OTHOIICHHIO K cOOTBETCTBYIOIHIM CpOKaM,
yCTaHOBICHHPM B JIEWCTBYOIIEM 3aKOHOIATENBCTBE,

1) [IpesloCTaBIICHHC MYHI/IHHHaHbHOﬁ yCIyTH B 3IEKTPOHHON dopme.

1.8. TIpoexT AIMAHACTPaTUBHOTO pernamMeHTa TIOJIEKUAT pasMEIIeHHIO B cetn VHTEpHET
Ha oQuIuatbHOM caiite AMIHACTPATHBHOTO pernameHTa s obecnedeHH JocTyma
saUHTEPECOBAHHBIM JvLaM st 03HAKOMIJICHH.

1.9. TIpoeKThl aIMIHUCTPaTUBHBIX peraaMeHTOB moaiexar He3aBHCAMON SKCTIEPTH3E, &
TaKKe OKCIePTH3C, npOBOJmMOﬁ JOpPUCTOM aIMAHHCTPAITAA YepBIeHOBCKOTO CeNBCKOTO
[TOCENEHU -

1.10. HesaBmonMmad 9KCIIEPTH3A IIPOEKTOB AIMIHACTPATABHBIX pernaMeHTOB
ocymecTBIAeTCA B cooTBeTCTBAN C [IOJO/KCHISMEL  CTaThH 13 demepanpHOro 3aKoHa OT
27.07.2010 N 210-®3 "06 opraHusaliy TIpeioCTaBIICHI roCyIapCTBEeHHEX 1 MyHAATATBHBX
yeryr".

1.11. AMHHUACTPATABHBIC perIaMeHTE! YTBEPHKAAIOTCA [IOCTAHOBJICHACM aIMUHACTPAHAN
UepBIEHOBCKOTO CeTbCKOTO TTOCENCHIA.

1.15. AIMAHACTPATUBHBIC pernaMeHThl TIouieKar ouIHATbHOMY 06HApOAOBAHUIO E
yCTaHOBJICHHOM Ha TeppuTOpPHH UepBIIEHOBCKOTO e TbCKOrO MOCENCHHA TIopszKe, a TarKe
pasMeruaroTes B cern VIHTEpHET HA ouuraIbHOM caiite AIMAHACTPALANA CBeTIIOIPCKOT(
MYHULMIATBHOTO patioHa. ”

2. Tpebopanus K aIMHHHACTPATABHLIM peraamMenTaM

2.1. Crpykrypa aIMIHECTPATABHOTO pernaMeHTa IOJDKHA corepiKaTh  Pasuei
yCTaHaBnﬂBammue:

1) obrme TIOJIOKEHUSL;

2) cTaunapt [peROCTaBIICHI MyHmmnaIILHoﬁ yCIyTH;

3) cocTas, [OCHIEI0BATENPHOCTE 1 CpOKH BBINOJTHCHNA QIMPHACTPATABHBIX QLN
tpebopanus K OpSIKY HX pponHenus, B TOM qucie  0COOCHHOCTH BBIIIOTTHEE
aMIHACTPATUBHBIX Tpouenyp B SeKTpoHHO# POPME;

4) hopMBL KOHTpPOJIS 32 JACTIOTHEHUCM AMIHACTPATUBHOTO pernamMenTa;

5) nocyneOHbI (BHecyne6Hmﬁ) TIOPAIOK 0GKaANOBAHASL peuienrd A IEHCT!
(GesneﬁCTBﬂﬂ) AMMUAHACTPALAH UepBIEHOBCKOTO CebCKOTO TOCETCHAL, IPEIOCTABIOL
MyHUIUIAIBHYIO yeIyTy, 8 TaKkKe JOJKHOCTHBIX JIMI } MyHUTIATATBHBX Coy KaluX.

2.2. Cragiapt TIpeloCTaBICHAT Myﬁnunnanbﬁoﬁ YCIIyTH HpenyCManHBaeT:

1) HauMeHOBAHME MYHHHHHaHBHOﬁ YCIyTH,

2) HauMeHOBAHUE TIpeIOCTaBIAOIETO MYyHAIUITATBHYIO yemyry oprasa - AMITHUCTPE
UepBIIEHOBCKOTO CelbCKOTO  TOCETICHIA mpu  3TOM yKa3pIBACTCA pauMeHoBaHue OT
A IMAHACTPATIH UepBneHOBCKOTO ceNbCKOTO TToceneHis, HemocpeACTBEHHO [IpenOCTaBIIIO]
MYHUIATIATBHYIO yCIyry.

Ecmu B [IpeocTaBICHIAN Myﬁmmnanbﬁoﬁ yCIyTH yuacTByeT HHAA opraEv3alliL
yKaspIBAIOTCA €€ HAMMEHOBAHHUE, & TAIUKS cpesieHust 00 yoIyre, KoTOpast ABIACTCA HE0OXO0X
1 obs3aTenpHOM JUIA TIpel0CTaBICHAT MYHI?IIIHHaHBHOﬁ yCIyTH | BKITIOUCHA B YTBEPHKIC
peTIeHneM Copera [AemyTaToB UepBIeHOBCKOTO CeNbCKOro  TOCENeHI repedeHb
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SIBJIFOIIIUX CSI HeOGXOI[I/IMI)IMI/I u 06}133.T€.TIBHBIMH HJIT IPEAOCTaBICHUS MYHHIIUIIATHHBIX yCIyr,

3) pesynbTar IpeocTaBIeHHs MYHUIMIATBHOR yCIIyTH;

4) CPOK MPENOCTaBIEHUS MyHHUIIHTATEHOMN yCIyrH;

5) mpaBOBBIe OCHOBAHMS IS [PCNIOCTABIEHHS MYHUIUIIATEHON YCIIyTH;

6) ucuepmEBarONHE  Hepeyens AOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH ¢
3aKOHONATCIIPHBIMU Wl MHBIMH HOPMATHBHBIME IIPABOBRIMU AKTaMH JJIS IPEJOCTABIICHHS
MYHULUTIAILHOHR yCIyTH;

7) HCUEDHBIBAIOIIME IepeYeHh OCHOBAHMIL A1 OTKa3a B MpHEME JOKYMEHTOB,
HEOOXOUMBIX ISl IPEOCTABTEH YS! MYHUIMIIAIBHON yCITyTH;

8) HCUEPITBIBAIOMI TTepeYeHb 0CHOBAHMIx AUIA OTKA3a B IIPETOCTABIEHHH MYHUIUTIAILHOMN
YCIIyTH; '

9) pasMep ILTATEL, B3UMAEMOH C 3asBUTENS [IPH IPENOCTaBICHUH MyHHUIMIIAILHON YCIIyTH,
U CcrocoObl ee B3UMaHUS B ClIydasX, TpenyCMOTPEHHEIX (elepatbHbIMK 3aKOHaMH,
IPHHIMAaCMBIMH B COOTBETCTBHHM C HHMH HHBIMH HOPMATUBHBIMY IIPABOBBIMH aKTaMH
Poccutiickoit Denepalvy, HOPMATHBHBIME IIDABOBRIMH ~ aKTaMH  CyOBEKTOB PoCCHICKO
Deneparun, MyHHIATIATEHBIMY IIPAaBOBBIMH aKTaMHU;

10) mMakcuManbHBIH Cpox oxmmanus B OHEPEAH IIPHU IOJ[a4e 3aIpoca O MPeJoCTaBIeHHH
MYHULHMIAIPHON YCIYyTH W IPH HONyYCHUH pe3ylbTaTta NPENOCTABICHUS MYyHHUITHTIANBHON
YCIIyTH;

11) cpok permerparin 3allpoca 3asBUTENS O IPENOCTABICHHH MYHUIHITAILHOI YCIIyTH,

12) TpeGoranus k IIOMCIIEHUAM, B KOTOPBIX IPEJOCTARISIOTCS MYHUIUTIATBHEIE YCITYTH, K
3ally OKUMAHIS, MECTaM [UIA 3aI0JIHEHUs 3aI[POCOR O HPENOCTaBIICHUS MYHUILMIIATBHON YCITYTH,
HHQOPMAIIHOHHEIM  CTEH/[aM ¢ 00pasuamMH  HX 3amoNHEHHS u IIEPEYHEM  JJOKYMEHTOB,
HEOOXOIMMEIX VIS HPEeOCTaBIICHH S KeOK[0 MyHUIMIANBHON YCIyTH;

13) mokasarenu nocrynrocty u kauectra MYHHIHUIAaNbHBIX YCIIYT;

14) wunete TpeGoBamms, B Tom wumcie YUHMTBIBAIOIIHE OCOOCHHOCTH MpPENOCTABICHUS
MYHHUIMIIATBHBIX YCITYT B SJIEKTPOHHOM (hopMe.



